CLASS ANNOUNCEMENTS

DIRW 0315

Weekly Activity Submission: How to Start a Thread and Attach a File in the Discussion Board
For Make-up Attendance (make-up work for an absence), you'll need to submit proof that you've completed the Weekly Activities assignment but attaching a photo file in the Discussion Board. So here's how to do that:
1. Click on the "Discussion Board" left-hand menu link.
2. Click on the appropriate "Weekly Activity" Forum link.
3. Click on the top-left "Create Thread" button.
4. Type in the subject -- like what screenshot/photo of a web article or exercise you are submitting. (If you want to type a message, you can but don't have to.)
5. Scroll down and see 2. Attachments.  Click the "Attach a file" link.
6. In "Attach Local File", click the grey "Browse" button.  A pop-up window listing your computer's files will appear.  Search and click the image file (like a .GIF, .JPG., .PNG, .BMP) that you want to attach. Note: MAKE SURE IT'S THE RIGHT FILE.
7. The pop-up window will disappear, and the entire file name will appear in the "Attach Local File" field.
8. Click the "Submit" button.
9. You'll see your "Thread" post with the attached file listed in the forum.
10. Now anyone (like me, your professor) can click on your thread post, read it, and (if there is one) click on the attached file.

REMINDER: How You'll Be Graded for DIRW 0315
Just a reminder on how you'll be graded for DIRW 0315:
* 10% = Attendance = as described in the DIRW 0315 syllabus, "Attendance is signing in the class sessions’ Sign-In Sheet for the DIRW 0315 course. 
NOTE: There were 13 official in-class sessions, so 13 times you were present = 100% (that is, 13/13 = 100% for Attendance)
* 40% = Writing Workshop = the Outlining, Rough Drafting, and Peer Review for our ENGL 1301 essays, done in the "Discussion Board" of the ENGL 1301-41106 eCampus course page.

           So your ENGL 1301  "Rough Drafts & Peer Reviews" grade = your DIRW 0315 "Writing Workshop" grade.
* 50% = Prep Activities = the ENGL 1301 Reader Responses assignments, done in the "Discussion Board" of the ENGL 1301-41106 eCampus course page.

           So your ENGL 1301 "Reader Responses" grades = your  DIRW 0315 "Prep Activities" grades.
---------------------
100% = Total (for Final Course Grade in DIRW 0315-41106)
If your current DIRW 0315 course grade is below 70% in "My Grades", then you have until this coming Tuesday, December 6, by 11am -- YES, IN THE MORNING -- to complete any missing ENGL 1301 outlines and/or peer reviews (which will bring up a low "Writing Workshop" grade) and/or any missing ENGL 1301 Reader Responses (which will bring up low "Prep Activities" grades).

Final Letter Grade in eConnect NOW
Just a quick note that your Final Letter Grade for DIRW 0315-41106 is in eConnect NOW.
[bookmark: _GoBack]

ENGL 1301

ORIENTATION -- START HERE
ORIENTATION FOR DR. RAMOS’ NEW ENGL 1301 STUDENT– to be completed by the first day of class.
 
I. WELCOME
Welcome to English 1301: Composition I, the first half of Freshman Composition.
IMPORTANT NOTE: This is NOT a self-paced class. You will have pre-set deadlines when to submit your assignments, as declared in the Syllabus' Course Schedule. Please manage your work/home/school time accordingly. Thanks.
 
II. OUR SYLLABUS & “Syllabus Acknowledgment”
1. Here’s a copy of the ENGL 1301 syllabus; click on the link and save it to your laptop, smartphone, and/or tablet:
2. PLEASE READ THE WHOLE SYLLABUS. It is nineteen pages of Arial 11 font print, so you may want to sip a big mug of your favorite beverage as you read it.
3. Pay close attention to the Course Schedule (it’s laid out as a weekly schedule of your tasks and assignments for this class) and the very last page of the syllabus.
4. Once you finished reading, please go to eCampus – and click the “Access My Courses Now” link button.
5. If you’re new to eCampus, follow the directions in the “I Need Help Signing In” link button” and then click the “Access My Courses Now” link button.
6. Log into eCampus.
7. In the far-left menu, click on Courses. You should see a display of your “Current Courses”. (If you don’t see anything, make sure that the “Filter” drop down menu is set to “All Courses.”) Find our ENGL 1301 course in the display and click it.
8. On the left-hand side menu of our ENGL 1301 course, click on Discussion Board.
9. Click on the phrase “Discussion Board Work” that’s next to the word bubble icon.
10. Click on the “Syllabus Acknowledgement” forum link.
11. Click on the “Create Thread” rectangle button.
12. You’ll see what looks like a new email message window. Type “Syllabus Acknowledgement” as the Message’s Subject.
13. In the Message box area, type “I have read the syllabus and agree to its terms and policies.”
14. Click on the black “Submit” button.
 
III. OUR CLASS’S ECAMPUS/ BLACKBOARD COURSE PAGE
1. Look at the left-hand side menu bar again. The menu options are in this order:
Learning Materials <-- a reminder that everything (including the free textbook) are in the syllabus as web links.
COURSE INFORMATION 
Start Here <-- helpful tips of how to be successful taking Dallas College courses, especially online courses; a copy of the “ORIENTATION – START HERE” is here, too.
Syllabus & Calendar <-- link to save another copy of the syllabus.
Lessons/Assignments ß where you take and/or submit assignments: “Quizzes,” “Essays to Submit,” and “Discussion Board Work.”
Check My Grades <-- where to check your grades
COMMUNICATION TOOLS
Announcements <-- the class page’s homepage, where I’ll post periodic announcements here, including reminders of the assignment for that week.
Email Instructor <-- my email address, office phone number, campus office location, and office hours.
Discussion Board <-- where you 1) post your “Syllabus Acknowledgment,” 2) post your responses to assigned Structures textbook readings and respond to a classmate's responses -- for your “Reader Responses” grade, 3) post your Essays’ outlines & rough drafts, and 4) Peer Review classmates' rough drafts of their essays (if not done in a face-to-face class) – for your “Rough Drafts & Peer Reviews” grade.
STUDENT RESOURCES
Technical Help <-- if you have technical difficulties with eCampus (aka Blackboard)
Student Services <-- where to get various services and resources as a Dallas College student
 
2. EXPLORE THE MENU OPTIONS IN ORDER. You might want to have another tasty beverage to sip as you explore.
3. Do the Timed Essay (found in the "Lessons/Assignments" left-hand menu item and “Essays to Submit” section). Click on the link “Timed Essay" (it’s the very first one). Follow the online directions as you complete this first graded writing assignment. (Don’t worry – it’s a rough draft, mostly to see how you write.) Don’t forget to click on the black Submit button when you’re done.
4. Click on Check My Grades left-hand menu link.
5. You’ll see a list of assignments: find the “Timed Essay” label.
6. Instead of a number grade, you’ll see a gold circle with an exclamation point in it. That means that your submission was successful and that I need to grade it.
7. When it’s graded, you’ll see that gold circle replaced with a number grade (up to 100 points).
 
IV: YOUR ROUTINE IN THE COURSE
During the class term, your routine will fall into this pattern:
1. Read for any new info in Announcements.
2. Check the current week’s assignments in the Syllabus' "Course Schedule" and do any assignments listed (like read the Structures textbook, post your Reader Response entries over the assigned Structures readings, take a quiz, post your outline and rough draft, Peer Review a classmate's draft, or write and submit an essay) – ALL submission links found in Lessons/Assignments.
3. If needed, ask any question on the Discussion Board. Answer any classmate's question there, too.
4. Check your current grades in Check My Grades.
· Remember: Blank areas means no grades/ no submitted assignments. Once you submit an assignment, you’ll see a gold circle instead of a blank space. When the assignment’s graded, you'll see a number up to 100 (which is your grade).
· For essays, you'll also see a blue caption balloon. Click on the balloon to see my grading comments.
5. Contact me with info from Email Instructor if you have a private question or concern that you need me to help you.
6. ONLY IF ECAMPUS/ BLACKBOARD IS DOWN or otherwise having problems, you can email me your assignment at rramos@dallascollege.edu as a back-up measure. Put in the "Subject" field a) ENGL 1301-your section#, b) your last name, and c) a short subject title -- like "Essay 2" or "Upload Problem" -- so I know who and what I'm receiving. I get a LOT of work email, and I might lose your email if it’s not identified clearly in my cluttered inbox.
7. Review the "ORIENTATION--START HERE" in Start Here as needed.
 
V. CONCLUSION
I hope this Orientation has been helpful for you, and may the entire class have a fun and productive course term.

Week 1 Assignments
Here are the Week 1 assignments, copied from the ENGL 1301 syllabus' Course Schedule (see info below). Complete them one at a time, in the order that they are listed, so that you don't feel overwhelmed this week.

Week 2 Assignments
Here are the Week 2 assignments, from the syllabus' Course Schedule (see info below). Of note: they are all tasks towards completing your Essay 1 by the end of this week.
P.S. I'll post my Essay 1 Grading Rubric in a separate emailed announcement.

Essay 1 Grading Rubric
See page 1 in this Essays Rubrics handout for the ENGL 1301 Essay 1 Grading Rubric. Use it as a checklist for yourself and as a peer review guide when you give your classmate feedback on his/her outine and/or tiny rough draft.
How to MLA Manuscript Format a Blank Google Docs or MS Word Document
Here's my YouTube tutorial on how to format a blank Google Docs or MS Word document into MLA manuscript format -- for your essay final draft. https://youtu.be/nKtHQMecdew

Week 3 Assignments
Here are the Week 3 assignments, from the syllabus' Course Schedule (see info below).
P.S. I'm grading everyone's Essay 1's according to the Essay 1 Grading Rubric. I'm teaching five classes for Flex II, so I should have them all done by the middle of this week. If you still see a gold circle in your "My Grades" instead of an actual number grade, then that means I haven't graded your Essay 1 yet, but I will -- soon! ::thumbs up:

Dr. Ramos Is Grading Essay 1's
· Just a quick note that I'm still grading all submitted Essay 1's.
· If your Essay 1 is graded, then in "My Grades" you should see an actual number grade for your Essay 1, plus a blue caption balloon. Click on the blue caption balloon for my feedback to you, based on the criteria of my Essay 1 Grading Rubric. (You can also click on the Essay 1 name itself for the feedback as well, especially to see any markings I did with Blackboard's marking tool if I didn't line-edit your Essay 1 and attached edited files.)

Dr. Ramos' Essay 2 Grading Rubric
· See page 2 in this Essays Rubrics handout for the ENGL 1301 Essay 2 Grading Rubric.
· Use it as a checklist for yourself and as a peer review guide when you give your classmate feedback on his/her outine and/or tiny rough draft.
· Note: DON'T FORGET TO PEER REVIEW A CLASSMATE (if you haven't done so already) -- thanks!
P.S. Ignore the "RR5" part of the Thesis criteria -- I used to have the "Classification" prompt be its own prompt, instead of folding it into the RR3 prompt. Time for me to update the Rubric document -- when I have time, that is. :)

Week 4 Assignments
· In addition to submitting your Essay 2 (due today, Sunday, November 6), here are your Week 4 assignment, from the syllabus' Course Schedule (see info below).
· As of right now, you should have these assignments completed (as seen in number grades in your "My Grades"):
· Timed Essay
· Quiz1
· Quiz 2
· Quiz 3
· Quiz 4
· Quiz 5
· Quiz 6
· Reader Responses 1 & 2
· Essay 1
· Reader Responses 3 & 4
· Many folks are falling behind because they are missing the opportunity to work on (and therefore complete) many of their assignments during the scheduled class sessions, Tuesday and Thursday, 11am-1:50pm. If folks are efficient and wise with their time management, then they should be able to minimize out-of-class homework. So for those who are behind, please catch up -- especially since this class is officially haflway over at the end of this week -- Week 4.
Don't Overthink RR5
· In looking over everyone's RR5's, I noticed that some chosen topics seem a little too impersonal -- that is, if you were to write it as an essay, it may be difficult for you to have 1000 words without doing any research. Essay 3 (the Causal Analysis essay) is NOT a research paper. Your topic -- like with Essay 1 and Essay 2 -- must be based on your own personal experiences and observation.
· Cause and Effect topic examples:
· a current event = my expensive wedding <-- what are the top 3 reasons WHY (that is, CAUSES) making that wedding expensive, and what are the EFFECTS (that is, RESULTS) of having an expensive wedding?
· a situation = my friend's toxic job <-- what are the top 3 reasons WHY (that is, CAUSES) making that job toxic, and what are the EFFECTS (that is, RESULTS) of having a toxic job?
· a phenomenon = TikTok's popularity, as seen in my sister's addiction to it <-- what are the top 3 reasons WHY (that is, CAUSES) making TikTok populr, and what are the EFFECTS (that is, RESULTS) of TikTok's popularity in people (like my sister)?

· As long as you know the STORY (the Narration) behind the event, situation, and phenomon that you've PERSONALLY experiences and/or observed, then you can easily write a Causal Analysis, pulling CAUSES from that STORY. As I stated on page 79 in Structures, "Cause and Effect is always based on Narration: you can’t answer why something happened unless you clearly know what happened."

· In other words -- don't make Reader Response 5 (and therefore your Essay 3) harder that it already is. Don't overthink it.
Week 5 Assignments
Here are the Week 5 assignments, from the syllabus' Course Schedule -- with corrected due date & additional body paragraph info (see details below). They are all tasks towards completing your Essay 3, all due by the end of this week. I'll post the Essay 3 Grading Rubric in a separate emailed announcement.

Dr. Ramos Essay 3 Grading Rubric
The Essay 3 Grading Rubric is on page 3 in the "ESSAY RUBRICS: ENGL 1301 & 1302" document link. Use it as a checklist for yourself and as a guide as you peer review a classmate's outline/draft.

Week 6 Assignments -- Updated about College-Level Sources
Here are the Week 6 assignments, from the syllabus' Course Schedule (see info below). Note these important dates:
· Mon, Nov 21   = Quizzes 7-10 due <-- THE LAST ONES
· Tues, Nov 22  = Reader Responses 6 & 7 due (including "Reply" to a classmate's RR6 AND RR7) <-- THE LAST ONES
· Wed, Nov 23  = Drop Date deadline, for folks who won't be able to finish any Flex II course with a passing grade
· Sat, Dec 3      = Essay 4 due (end of Week 7) <-- THE LAST ONE

Week 6: 11/20-11/26
 (Drop date 11/23)
 (Thanksgiving Holiday 11/24-11/25)
 
STUDY:
· Review “Argumentation”: Structures Ch.13 (86-94, 105); pay attention to Classic (Definition) and Toulmin methods.
· Review “Researching and Documenting Sources”: Structures Ch.3 (14-20)
· See video “How to Online Database – DallasCollege”

WRITE ESSAY: Essay 4: Argumentation, with Classic or Toulmin structure and at least one MLA cited college-level source, DUE next Sat, Dec 3.
1. See student models: Scott’s Classic Argument and Hickey’s Toulmin Argument
2. Choose either your RR6 or RR7; or Essay 1, Essay 2, or Essay 3 (ONLY if the previous essay topic is argumentative enough) for your Essay 4 topic.
NOTE 1: Either one can be a Classic or Toulmin Argument topic. 
NOTE 2: Narrow your topic to 1-3 specific events to serve as your body of evidence.
NOTE 3: If you chose one of your prior essays, you’ll need to change it into either a Classic or Toulmin, including the Opposition+Rebuttal paragraph, to meet Essay 4 requirements.
3. Then follow the steps in “How to Write a Classic Argument Essay” guide or “How to Write a Toulmin Argument Essay” guide.
4. Post your “topic outline” and “tiny rough draft” in the “Discussion Board.” NOTE: No word count required for tiny rough draft.
5. Find at least TWO college-level sources (one MUST be from online database article) and either quote or paraphrase your two sources ANYWHERE in the essay (Intro paragraph, supporting detail in a body paragraph, and/or Conclusion paragraph). 
     NOTE 1: See “RESEARCH ADVICE FOR COLLEGE LEVEL SOURCES” on pages 14-16 in the Syllabus!
    NOTE 2: Here's my video on how to get to Dallas College Libraries' online database. It's two years old, so the current "Libraries" link is ALLLLLL the way on the bottom of Dallas College's home page instead of where it was two years ago.
    NOTE 3: Review how to embed a source in a body paragraph, Structures Ch. 4 (page 24) and document a source in MLA 8 style, Structures Ch.3 (17-18)
6. Be as detailed as possible and remember to organize your body paragraphs in importance (points) order, following either the Classic or Toulmin Argument structure, according to topic sentences.
     NOTE: DO NOT use “you” or command (“imperative mood”) sentences in body paragraphs. 
          NOTE 2: Use the MLA Manuscript Format Template! 

Dr. Ramos Finished Grading Essay 3's
· Just a quick note that I finished grading all submitted Essay 3's.
· In "My Grades" you should see an actual number grade for your Essay 3, plus a blue balloon. Click on the blue balloon for my feedback to you, based on the criteria of my Essay 3 Grading Rubric. (You can also click on the Essay 3 name itself for the feedback as well, especially to see any markings I did with Blackboard's marking tool if I didn't line-edit your Essay 3 and attached edited files.)

Week 7 Assignments: Tasks for Finishing Essay 4
· Here are the Week 7 assignments, from the syllabus' Course Schedule (see info below). They are all tasks towards finishing your Essay 4, due by the end of this week.
· IMPORTANT: note the change from ONE college-level source to TWO college-level sources. This change is a new requirement from Dallas College's English department.
· TIP: Write this essay without doing any research FIRST. Then, after you have a draft, go look for two sources to get a couple of SHORT quotes -- to put them anywhere in your essay -- SECOND.
P.S. Once you post your Essay 4 outline/draft AND peer review a classmate's Essay 4 outline/draft, then I'll enter your "Rough Drafts and Peer Reviews" completion grade in your "My Grades".

Rough Drafts & Peer Reviews COMPLETION Grade
With Essay 4 being the last assignment, everyone should finish the "Rough Draft & Peer Review" completion assignment by December 3. Here’s how you earn your "Rough Draft & Peer Review" completion grade for ENGL 1301 (10% of your final ENGL 1301 grade): 
22.5 points = one Rough Draft/ Outline for each Essay (Essay 1, 2, 3, 4)

  2.5 points = one Peer Review of a classmate’s Rough Draft for each Essay (Essay 1, 2, 3, 4)

There are FOUR Rough Draft/Outline requirements + FOUR Peer Review requirements of a classmate's rough draft.
EXAMPLE 1
So, if you complete all FOUR Rough Drafts/Outlines and FOUR Peer Reviews, then your grade is this:
(22.5x4) + (2.5x4) = 90 + 10 = 100 points.


EXAMPLE 2
Let’s say you did ALL of the Rough Drafts/Outlines but NONE of the Peer Reviews, your grade is this: 
(22.5x4) + (2.5x0) = 90 + 0 = 90 points


EXAMPLE 3: 
Let’s say you did THREE of the Rough Drafts/Outlines and THREE Peer Reviews, your grade is this:
(22.5x3) + (2.5x3) = 67.5 + 7.5 = 75 points

Dr. Ramos Essay 4 Grading Rubric
The Essay 4 Grading Rubric is on pages 4, 5 & 6 in the "ESSAY RUBRICS: ENGL 1301 & 1302" document link. Use it as a checklist for yourself and as a guide as you peer review a classmate's outline/draft.

No More Class Sessions
· Just to confirm what I said in class this past Tuesday & in today's class: after Thursday, Dec 1, we have NO MORE class sessions for ENGL 1301-41106 and DIRW 0315-41106.
· It's because next week is Dallas College's Final Exams Week -- and this class DOES NOT have a Final Exam.
· So -- if you're not missing any past assignments, then complete your Essay 4 by this Saturday, Dec 3, and YOU ARE DONE with this class.
· However, if you're behind on anything, then CATCH UP. The deadline for submitting ANY late assignment is Tuesday, Dec. 6, 11AM -- yes, that's IN THE MORNING. All assignment submission links disappear after 11am, Dec 6.
· I'll be in my Eastfield campus office -- room G136 -- 9am to 2pm, next Monday (December 5) and Tuesday (December 6), if you need me.
Week 8: NO FINAL EXAM
· Week 8 is Dallas College's Final Exams Week. Since this class does NOT have a final exam, then we are DONE.
· However, if folks have missing past assignments, then they have until Tuesday, December 6, by 11am (yes, IN THE MORNING) to submit their missing assignments for a late grade. After that day AND time, all submission links disappear. 
P.S. I'll email everyone when I'm finished grading Essay 4's -- soon!

Final Letter Grade in eConnect NOW
· As mentioned in an earlier emailed announcement post, I graded all submitted Essay 4's, using the Essay 4 grading rubric (pages 4-6) to give your grading feedback in the "blue" caption balloon next to your Essay 4 grade in "My Grades" in our eCampus course page. (REMINDER -- since I fast-graded your Essay 4, the grade is actually HIGHER than if I had edited it since I don't catch every single error.)

· I also graded any submitted late work for a LATE GRADE.

· Then I entered everyone's "Final Letter Grade" in "My Grades." 

· The "Final Letter Grade" that you see in your "My Grades"  for ENGL 1301-41106 is what I just submitted in eConnect three minutes ago. WE ARE DONE!


ENGL 1302

ORIENTATION -- START HERE
ORIENTATION FOR DR. RAMOS’ NEW ENGL 1302 STUDENT– to be completed by the first day of class.
 
I. WELCOME
Welcome to English 1302: Composition II, the second half of Freshman Composition.
IMPORTANT NOTE: This is NOT a self-paced class. You will have pre-set deadlines when to submit your assignments, as declared in the Syllabus' Course Schedule. Please manage your work/home/school time accordingly. Thanks.
 
II. OUR SYLLABUS & “Syllabus Acknowledgment”
1. Here’s a copy of the ENGL 1302 syllabus; click on the link and save it to your laptop, smartphone, and/or tablet:
2. PLEASE READ THE WHOLE SYLLABUS. It is seventeen pages of Arial 11 font print, so you may want to sip a big mug of your favorite beverage as you read it.
3. Pay close attention to the Course Schedule (it’s laid out as a weekly schedule of your tasks and assignments for this class) and the very last page of the syllabus.
4. Once you finished reading, please go to eCampus – and click the “Access My Courses Now” link button.
5. If you’re new to eCampus, follow the directions in the “I Need Help Signing In” link button” and then click the “Access My Courses Now” link button.
6. Log into eCampus.
7. In the far-left menu, click on Courses. You should see a display of your “Current Courses”. (If you don’t see anything, make sure that the “Filter” drop down menu is set to “All Courses.”) Find our ENGL 1302 course in the display and click it.
8. On the left-hand side menu of our ENGL 1302 course, click on Discussion Board.
9. Click on the phrase “Discussion Board Work” that’s next to the word bubble icon.
10. Click on the “Syllabus Acknowledgement” forum link.
11. Click on the “Create Thread” rectangle button.
12. You’ll see what looks like a new email message window. Type “Syllabus Acknowledgement” as the Message’s Subject.
13. In the Message box area, type “I have read the syllabus and agree to its terms and policies.”
14. Click on the black “Submit” button.
 
III. OUR CLASS’S ECAMPUS/ BLACKBOARD COURSE PAGE
1. Look at the left-hand side menu bar again. The menu options are in this order:
Learning Materials ß a reminder that everything (including the free textbook) are in the syllabus as web links.
COURSE INFORMATION
Start Here ß helpful tips of how to be successful taking Dallas College courses, especially online courses; a copy of the “ORIENTATION – START HERE” is here, too.
Syllabus & Calendar <-- link to save another copy of the syllabus.
Lessons/Assignments ß where you take and/or submit assignments: “Quizzes,” “Essays to Submit,” and “Discussion Board Work.”
Check My Grades <-- where to check your grades
COMMUNICATION TOOLS
Announcements ß the class page’s homepage, where I’ll post periodic announcements here, including reminders of the assignment for that week.
Email Instructor ß my email address, office phone number, campus office location, and office hours.
Discussion Board <-- where you 1) post your “Syllabus Acknowledgment,” 2) post your responses to assigned Structures textbook readings and respond to a classmate's responses -- for your “Reader Responses” grade, 3) post your Essays’ outlines & rough drafts, and 4) Peer Review classmates' rough drafts of their essays (if not done in a face-to-face class) – for your “Rough Drafts & Peer Reviews” grade.
STUDENT RESOURCES
Technical Help <-- if you have technical difficulties with eCampus (aka Blackboard)
Student Services <-- where to get various services and resources as a Dallas College student
 
2. EXPLORE THE MENU OPTIONS IN ORDER. You might want to have another tasty beverage to sip as you explore.
3. Do the Timed Essay (found in the "Lessons/Assignments" left-hand menu item AND THEN in “Essays to Submit” section). Click on the link “Timed Essay" (it’s the very first one). Follow the online directions as you complete this first graded writing assignment. (Don’t worry – it’s a rough draft, mostly to see how you write.) Don’t forget to click on the black Submit button when you’re done.
4. Click on Check My Grades left-hand menu link.
5. You’ll see a list of assignments: find the “Timed Essay” label.
6. Instead of a number grade, you’ll see a gold circle with an exclamation point in it. That means that your submission was successful and that I need to grade it.
7. When it’s graded, you’ll see that gold circle replaced with a number grade (up to 100 points).
 
IV: YOUR ROUTINE IN THE COURSE
During the class term, your routine will fall into this pattern:
1. Read for any new info in Announcements.
2. Check the current week’s assignments in the Syllabus' "Course Schedule" and do any assignments listed (like read the Structures textbook, post your Reader Response entries over the assigned Structures readings, take a quiz, post your outline and rough draft, Peer Review a classmate's draft, or write and submit an essay) – ALL submission links found in Lessons/Assignments.
3. If needed, ask any question on the Discussion Board. Answer any classmate's question there, too.
4. Check your current grades in Check My Grades.
· Remember: Blank areas means no grades/ no submitted assignments. Once you submit an assignment, you’ll see a gold circle instead of a blank space. When the assignment’s graded, you'll see a number up to 100 (which is your grade).
· For essays, you'll also see a blue caption balloon. Click on the balloon to see my grading comments.
5. Contact me with info from Email Instructor if you have a private question or concern that you need me to help you.
6. ONLY IF ECAMPUS/ BLACKBOARD IS DOWN or otherwise having problems, you can email me your assignment at rramos@dcccd.edu as a back-up measure. Put in the "Subject" field a) ENGL 1302-your section#, b) your last name, and c) a short subject title -- like "Essay 2" or "Upload Problem" -- so I know who and what I'm receiving. I get a LOT of work email, and I might lose your email if it’s not identified clearly in my cluttered inbox.
7. Review the "ORIENTATION--START HERE" in Start Here as needed.
 
V. CONCLUSION
I hope this Orientation has been helpful for you, and may the entire class have a fun and productive course term.

Week 1 Assignments (5/13-5/19)
Here are the Week 1 assignments, copied from the syllabus' Course Schedule (see info below). Follow the assignments, one by one, IN THE ORDER EACH ONE IS LISTED, so that you won't feel too overwhelmed in this intensive short-term course. Of note are these due dates:
· Fri, May 13 = Syllabus Acknowledge and Timed Essay
· Sun, May 15 = Quizzes 1-10
· Mon, May 16 = Reader Responses 1 & 2 (including your comments to a classmate's RR 1 AND 2)
· Wed, May 18 = Essay 1 (outline/tiny rough draft, peer review of classmate, final draft)
Yes -- it's a lot, but we're getting 16 weeks' worth of ENGL 1302 (a marathon) in less than 4 weeks (a sprint). It's do-able, but there's no time to fall behind. So pace yourself, follow EXACTLY the info in the Course Schedule, and you'll do fine.

Dr. Ramos' Essay 1 Grading Rubric
· Once you're done with Reader Responses 1 & 2 (including your "Reply" to a classmate's Reader Response 1 AND 2), then work on Essay 1.
· As a checklist for yourself and peer review guide for your feedback to your classmate, here's my Essay 1 grading rubric (see below).
· Reminder: Essay 1 (outline/tiny rough draft & peer review in Discussion Board, final draft in "Lessons/Assignments") deadline is this coming Wednesday, May 18.
P.S. My entire ENGL 1301 and 1302 essay grading rubrics are available online. This ENGL 1302 Essay 1 rubric is on pages 7-9.

Week 2 Assignments (5/20-5/26)
Here are the Week 2 assignments, from the syllabus' "Course Schedule" (see info below). Note these due dates:
· Friday, May 20          = Reader Responses 3 & 4 (including your "Reply" to a classmate's RR3 AND RR4)
· Monday, May 23       = Essay 2 (outline/tiny draft and peer review done in Discussion Board; final draft in Lessons/Assignments)
· Wednesday, May 25 = Reader Responses 5 & 6 (including your "Reply" to a classmate's RR5 & RR6)

All Submitted Essay 1's Graded + Info about Using Essay 1 for an Essay 2
I've finished grading all submitted Essay 1's.
1. You should see an actual number grade for your Essay 1, plus a blue caption balloon. Click on the blue caption balloon for my feedback to you. The feedback is a tally of any points I deducted, based on the Essay 1 Grading Rubric.
2. Click on the Essay 1 name itself for the feedback as well, especially to see any markings I did with Blackboard's marking tool if I didn't line-edit your Essay 1.
3. If using Blackboard's marking tool would be too messy, then I did a line-edit your Essay 1. You'll see two links to a .docx and .pdf file as part of the feedback if I did a line-edit. What I did for those students:
I opened your Essay 1 file in MS Word, turned on "track changes," and edited the essay. So you'll see in the blue caption bubble -- next to your number grade -- your corrected Essay 1 in two file formats (.docx and .pdf), in addition to the usual tally list of deducted points, based on the Essay 1 Grading Rubric.
· When you open the .docx file, you'll see either a red or blue vertical line on the left-hand margin wherever I made correction. Click on the line to see what corrections I made.
· The .pdf file is for those who prefer to see all of the editing marks in one view without having to deal with MS Word.
P.S.
· The topics for Essay 2 are either your Reader Response 3, Response 4, your "Reply" to a classmate's RR3, your "Reply" to a classmate's RR4, or your original Classic or Toulmin Essay 1.
· If you choose to reuse your Essay 1 for your Essay 2, you MUST revise it to meet the Essay 2 requirements: Rebuttal or Rogerian Argument body paragraph structure, at least TWO college-level (that is, from an expert, participant, or witness) sources used and documented, 1500 words.
· I'll post the Essay 2 grading rubric tomorrow (after everyone is done with their RR3-4 assignment).

The Argument Structures: One Page Handout
I just created "The Argument Structure: One Page Handout" that lays out all of the outlines for the argument essays in this ENGL 1302 class. It's a PDF file that you can download.
This can be especially useful if you plan to reuse your Essay 1 for Essay 2 and/or you want to reuse your Essay 1 or Essay 2 for your Essay 3, which is an option for you -- especially if you want to stick to the same topic and don't want to write a totally brand new paper every time.
As my Navy veteran Chief Petty Officer dad would say, "Work smarter; not harder."

Meaning of "Compromise" in a Rogerian Argument
For those who are writing a Rogerian for their Essay 2, make sure your "offer of compromise" is truly a compromise, that is, a solution that both YOU and YOUR OPPOSITION can agree on.
· Think of it as meeting your opposition halfway; they still don't to go to your position, so you make a little move towards their position with the idea that they move a little to your position.
· Often compromises are like this: "We can try out my position for a limited time, to see if it works" or "We can try out my position in our limited private space -- like at home or with immediate family." In the business world, that's called a "trial period" or "pilot study."
· An example is a customer doesn't want to pay for a service because it's expensive, so the salesperson says, "Try it for 30-days; if you don't like it, just cancel the service and get your money back guaranteed."
So -- make sure your Rogerian has that COMPROMISE, either as the last body paragraph or at the end of your last paragraph. I'll be looking for it as part of the "STRUCTURE" criterion of the Essay 2 grading rubric.

Dr. Ramos' Essay 2 Grading Rubric
· Once you're done with Reader Responses 3 & 4 (including your "Reply" to a classmate's RR3 AND RR4), then work on Essay 2.
· As a checklist for yourself and peer review guide for your feedback to your classmate, here's my Essay 2 grading rubric (see below).
· Reminder: Essay 2 (outline/tiny rough draft & peer review in Discussion Board, final draft in Lessons/Assignments) deadline is this coming Monday, May 23.
P.S. My entire ENGL 1301 and 1302 essay grading rubrics are available online. This ENGL 1302 Essay 2 rubric is on pages 10-12

All Submitted Essay 2's Graded + Info about Essay 3
I've finished grading all submitted Essay 2's.
1. You should see an actual number grade for your Essay 2, plus a blue caption balloon. Click on the blue caption balloon for my feedback to you. The feedback is a tally of any points I deducted, based on the Essay 2 Grading Rubric.
2. Click on the Essay 2 name itself for the feedback as well, especially to see any markings I did with Blackboard's marking tool if I didn't line-edit your Essay 2.
3. If using Blackboard's marking tool would be too messy, then I did a line-edit your Essay 2. You'll see two links to a .docx and .pdf file as part of the feedback if I did a line-edit. What I did for those students:
I opened your Essay 2 file in MS Word, turned on "track changes," and edited the essay. So you'll see in the blue caption bubble -- next to your number grade -- your corrected Essay 2 in two file formats (.docx and .pdf), in addition to the usual tally list of deducted points, based on the Essay 2 Grading Rubric.
· When you open the .docx file, you'll see either a red or blue vertical line on the left-hand margin wherever I made correction. Click on the line to see what corrections I made.
· The .pdf file is for those who prefer to see all of the editing marks in one view without having to deal with MS Word.
P.S. Once you've posted your Reader Responses 5 & 6 (including your "Reply" to a classmate's RR5 AND RR6), then start working on Essay 3. I created a handout on how to revise an Essay 1 or Essay 2 into Essay 3.

How Dr. Ramos Calculates Your "Rough Drafts & Peer Reviews" Completion Grade
Here's how I calculate your "Rough Drafts & Peer Reviews" completion grade:
30 points = your Essay 1 outline/tiny rough draft in Discussion Board
03 points = peer review done of a classmate's Essay 1 outline/tiny rough draft
30 points = your Essay 2 outline/tiny rough draft in Discussion Board
03 points = peer review done of a classmate's Essay 2 outline/tiny rough draft
30 points = your Essay 3 outline/tiny rough draft in Discussion Board
04 points = peer review done of a classmate's Essay 3 outline/tiny rough draft
-------
100 points = TOTAL

P.S. If you're reusing your Essay 2 ROGERIAN for an Essay 3 ROGERIAN, then just re-post your Rogerian outline & tiny draft in the "Prep for Essay 3" forum in the Discussion Board so that I can see it as a separate item from the "Prep for Essay 2" info – thanks.

Week 3 Assignments: Complete Essay 3
Well here we are -- the last week of this ENGL 1302 class. The Week 3 assignments are all tasks to complete Essay 3 by June 2 (see info below).
Let's end this class strong!
P.S. I'll post the Essay 3 Grading Rubric in a separate announcement.
Dr. Ramos' Essay 3 Grading Rubric
Here is my Essay 3 Grading Rubric. Use it as a checklist for yourself and as a guide when you peer review your classmate.
-----------
ENGL 1302 Essay 3: Rogerian or Proposal Argument; Annotated Works Cited
 
I. Preliminary Work
 
1.   5 points: outline/rough draft in the Discussion Board
2.   5 points: peer review of a classmate's draft in the Discussion Board
 
 
II. Final Draft  Submitted in the “Lessons/Assignments -- Essays to Submit”, NOT the Discussion Board.
 
1. 5 points: CLAIM = Is the CLAIM STATEMENT located in the last two sentences of the Intro paragraph, AND is the writer’s argumentative opinion specific and focused on the assigned topic (based on Reader Response 5, Reader Response 6, Essay 1 topic, or Essay 2 topic)?
 
2. 20 points: STRUCTURE = Is the essay complete (Intro paragraph, Body paragraphs, Conclusion paragraph), AND are the topic sentences and supporting details for the body paragraphs in the assigned arrangement (Rogerian or Proposal Argument)?
 
3. 10 points: WORD COUNT= Does the total word count (ESSAY PARAGRAPHS AND ANNOTATED WORKS CITED) equal at least 2600 words  (1500 for essay + 1100 for annotated Works Cited)?
 
4. 10 points: DETAILS = Are the supporting details concrete (that is, descriptive enough), specific, and relevant, AND do they fully support their topic sentences (each POINT) and, in total, the CLAIM? Are the researched pieces of evidence embedded in the paragraphs correctly?
 
5. 10 points: GRAMMAR = Is the essay free of grammar errors (like run-ons and fragments)?
 
6. 10 points: MECHANICS = Is the essay free of mechanics errors (like punctuation use, capitalization, and number use)?
 
7. 5 points: DICTION (Word Choice) & TRANSITIONS (Word Flow) = Is the essay free of diction (word choice) and transition errors (that is, does not sound like a choppy robot speaking or a jumbled illogical sequence of phrases and sentences)? Note: NO "YOU" IN BODY PARAGRAPHS.
 
8. 5 points: SOURCES = Does the essay have at least FOUR college-level sources and are they documented correctly in MLA style (in-text citations and Works Cited)
 
9. 10 points: ANNOTATIONS COMPLETE AND UNDER EACH WORKS CITED ENTRY =
A. Summarize: what is the source about?
B. Assess: how can you tell that it is credible/ trustworthy?
C. Reflect: how did you use it in your essay?
 
10. 5 points: MANUSCRIPT FORMAT = Does the essay follow MLA manuscript format style?
__________________
100 points = TOTAL Essay Grade

The Last Two Days
Because this class does NOT have a Final Exam, then the last day of ENGL 1302-43342 is this coming Saturday morning, June 4. Keep these remaining dates in mind:
· Thursday, June 2 = Essay 3 due (outline/tiny rough draft & peer review in Discussion Board, Final Draft with Annotated Works Cited pages in "Lessons/Assignments")
· Saturday, June 4 = LAST DAY TO SUBMIT LATE WORK IS Sat, June 4 by 11am IN THE MORNING 
After 11am this coming Saturday, I will NOT accept any latework and all of the assignent submission links will disappear. Finally, I will submit this class's Final Letter Grades in eConnect by 12pm NOON, on Saturday, June 4, to close out this Mayterm class. (I'm a single mom, and it's time I turn my attention to my kid.)
Let's finish this class.

All Submitted Essay 3s Graded
· I finished grading all submitted Essay 3's. Using the Essay 3 rubric, I gave your grading feedback in the "blue" caption balloon next to your Essay 3 grade in "My Grades" in our eCampus course page.
· As mentioned earlier, in order to get everyone's Essay 3 graded today, I did a "fast-grade": instead of deeply reading and correcting every error in your Essay 3, I only noted the more obvious errors. As a result, your Essay 3 grade is actually HIGHER than if I had edited it since I didn't catch every single error.
· Unless a student asked for an extension, any assignment submitted today is now late work -- which I will grade for a LATE GRADE. (There are four students whom I am waiting for their late work.)
· The deadline for all late work is tomorrow, June 4, by 11AM IN THE MORNING. After 11am, ALL SUBMISSION LINKS DISAPPEAR.
· Finally, you can NOW see your Final Letter Grade in "My Grades" as well. By 12 NOON, tomorrow, those Final Letter Grades become official when I enter them into eConnect (so no waiting to see how well you did in ENGL 1302-43342).

Final Letter Grades in eConnect NOW
· As I mentioned in an earlier emailed announcement post, I graded all submitted Essay 3's, using the Essay 3 rubric to give your grading feedback in the "blue" caption balloon next to your Essay 3 grade in "My Grades" in our eCampus course page. (Remember -- since I fast-graded your Essay 3, the grade is actually HIGHER than if I had edited it since I don't catch every single error.)
· I also graded any submitted late work for a LATE GRADE.
· Then I entered everyone's "Final Letter Grade" in "My Grades." 
· The "Final Letter Grade" that you see in your "My Grades"  for ENGL 1302-43342 is what I just submitted in eConnect a few minutes ago. WE ARE DONE!



ENGL 2307

ORIENTATION -- START HERE
 ORIENTATION FOR DR. RAMOS’ NEW ENGL 2307 STUDENT– to be completed by the first day of class.
 
I. WELCOME
Welcome to English 2307: Creative Writing I.
IMPORTANT NOTE: This is NOT a self-paced class. You will have pre-set deadlines when to submit your assignments, as declared in the Syllabus' Assignment Calendar. Please manage your work/home/school time accordingly. Thanks.
 
II. OUR SYLLABUS
1.  Here’s a copy of the ENGL 2307 syllabus; click on the link and save it to your laptop, smartphone, and/or tablet:
2.  Please read the whole syllabus. It is nine pages of Ariel 12 font print, so you may want to sip a big mug of your favorite beverage as you read it.
3.  Pay close attention to the Course Schedule (it’s laid out as a weekly schedule of your tasks and assignments for this class) and the very last page of the syllabus.
4.  Once you finished reading, please go to eCampus (<--click this link) and click the “Access Courses” link on the top.
5.  Log into eCampus. If you’re new to eCampus, follow the directions “How to Log In: New Users” below the “Login Here” area.
6.  Click on our ENGL 2307 course in the My Courses area.
7.  On the left-hand side menu, click on Discussion Board.
8.  Click on the “Syllabus Acknowledgment” forum link.
10.  Click on the “Create Thread” rectangle button.
11.  You’ll see what looks like a new email message window. Type “Syllabus Acknowledgment” as the Message’s Subject.
12.  In the Message area, type “I have read the syllabus and agree to its terms and policies.”
13.  Click on the black Submit button.
 
III. OUR CLASS’S ECAMPUS SITE
1.  Look at the left-hand side menu bar again. The menu options are these:
Learning Materials <-- a reminder that everything (including the free textbook) are in the syllabus as web links.

COURSE INFORMATION 
Start Here <-- helpful tips of how to be successful taking Dallas College courses, especially online courses; a copy of the “ORIENTATION – START HERE” is here, too.
Syllabus & Calendar <-- link to save another copy of the syllabus.
Lessons/Assignments <-- where you submit assignments: “Discussion Board Work" entries and "Capstone Paper" final draft.
Check My Grades <-- where to check your grades

COMMUNICATION TOOLS
Announcements <-- the class page’s homepage, where I’ll post periodic announcements here, including reminders of the assignment for that week.
Email Instructor <-- my email address, office phone number, campus office location, and office hours.
Discussion Board <-- where you 1) post your “Syllabus Acknowledgment,” 2) post your Journal entries and respond to a classmate's Journal entries, and 3) post your "Work-in-Progress" entries and respond to a classmate's "WIP" entries. .

STUDENT RESOURCES
Technical Help <-- if you have technical difficulties with eCampus (aka Blackboard)
Student Services <-- where to get various services and resources as a Dallas College student
2.  Explore the menu options in order. (You might want to have another tasty beverage to sip as you explore.)
 

IV: YOUR ROUTINE IN THE COURSE
During the class term, your routine will fall into this pattern:
1. Read for any new info in Announcements.
2. Check the current week’s assignments in the Syllabus' "Course Schedule." 
3. Do any assignments listed and post your work in the appropriate forum link in the Discussion Board.
4. Interact with your classmates in "Reply" comment in the forums in the Discussion Board.
5. Check your current grades in Check My Grades.
· Blank areas means no grades and/or no submitted assignments. When you submit a Discussion Board assignment, I'll grade it, and you'll see a number grade up to 100 (which is your grade). 
· When you submit your Capstone Project Final Draft, you’ll see a gold circle instead of a blank space. Once I grade your Capstone Project, you'll see a number up to 100 (which is your grade) AND you'll also see a blue caption balloon. Click on the balloon to see my grading comments.
6. Contact me with info from Email Instructor if you have a private question or concern that you need me to help you.
7. IF ECAMPUS/BLACKBOARD IS DOWN or otherwise having problems, you can email me your assignment at rramos@dallascollege.edu as a back-up measure. Put in the "Subject" field a) ENGL 2307, b) your last name, and c) a short subject title, like "Character question" or "Upload Problem" so I know who and what I'm receiving. I get a LOT of work email, and I might lose your email if it’s not identified clearly in my cluttered inbox. 
8. Review the "ORIENTATION--START HERE" in Start Here as needed.
 
V. CONCLUSION
I hope this Orientation has been helpful for you, and may the entire class have a fun and productive eight weeks, even during these days of coronavirus and online distance learning. (By the way, here's a short "Welcome to Creative Writing I" video that I made for my Spring 2020 students -- back in the COVID lockdown days -- but it's still helpful for my current Creative Writing I students as well.)

Week 1 Assignments
Here are the Week 1 assignments, copied from the ENGL 2307 syllabus' Course Schedule (see info below). Please note due dates: January 17 (Syllabus Acknowledgement) and January 21 (Journal entries 1-6).

Week 2 Assignments
Here are the Week 2 assignments, copied from the ENGL 2307 syllabus' Course Schedule (see info below). They are all tasks towards completing Journal entries 7-12, due by the end of this week.

Week 3 Assignments
Here are the Week 3 assignments, copied from the ENGL 2307 syllabus' Course Schedule (see info below). Submit them all in the Discussion Board. Note: this week starts the work towards your Capstone Project.
P.S. I'll give additional info about what a "Work-in-Progress" (WIP) looks like in a separate Announcement.

How to Do Your Work-in-Progress (WIP) Portfolio
Once you're done with your Journal Entries, start on your Work-in-Progress (WIP) portfolio for your Capstone Project, as explained the the ENGL 2307 syllabus' Course Schedule.
Your WIP portfolio doesn't have to be neat and tidy, but it does have to be sequential so that I can see your "WIP progress update" as you follow the Writing Process to compose your Capstone Project. Post at least once a week your current WIP materials AND "reply" to a classmate in the "WIP Portfolio & Workshop" forum in the Discussion Board.
Here's an example of what a "Work-in-Progress" looks like (when I worked on my second novel The Miraculous Ones back in 2018), as explained in my blog post, "Behind the Scenes: Writing The Miraculous Ones."


I know that all of that may feel intimidating, but don't worry -- just take it one step, one stage, at a time. And I'm grading for progress -- you don't have to be perfect. The goal is to have a piece of written work that's FINISHED -- at least finished for the "now" that will be March 6 (when the Capstone Project is due) -- and that you feel pretty good about it.
P.S.  Just for fun -- behold: The Hero's Journey to Get Groceries. 

Week 4 Assignments
· Here are the Week 4 Discussion Board assignments, copied from the ENGL 2307 syllabus' Course Schedule (see info below).
· Primarily, they are "progress checks" for me to see how you're doing on your Capstone Project so far, as documented in the Discussion Board. 
· Like with last week, if you do most of your arranging and drafting by pen/pencil on paper, then just upload a photo (or photos) of what you have.
· Don't forget to "Reply" to a classmate. Peer feedback is part of a "writers' group" experience.
· With Week 4, this 8-week ENGL 2307 course is halfway over. You should be receiving a "Progress Report" email through Dallas College's eConnect. If you're failing ENGL 2307 because of missing past assignments, catch up ASAP.
P.S. A fair number of you plan to write fiction, with some writing fiction with action/ adventure. I'd recommend that you review these three helpful sources, copied from top of page 3 in the syllabus:
· “How to Write a Convincing Fight Scene.” NYBook Editors, NYBE, 2019, nybookeditors.com/2018/08/how-to-write-a-convincing-fight-scene/
· Houston, Taylor. “Talk It Out: How to Punctuate Dialogue in Your Prose.” LitReactor, 10 April 2013, litreactor.com/columns/talk-it-out-how-to-punctuate-dialogue-in-your-prose <-- NOTE: this article may be unavailable; if you can't access it, then review this substitute article: https://blog.reedsy.com/guide/how-to-write-dialogue/dialogue-rules-punctuation/

· Lamb, Kristen. “Voice: What Is Writing ‘Voice’ & Why Is It Important to Storytelling?” Kristen Lamb: Author, Speaker, Professional Troublemaker, 10 Dec. 2019, authorkristenlamb.com/2019/12/voice-writing-storytelling/

Week 5 Assignments
Here are the Week 5 Discussion Board assignments, copied from the ENGL 2307 syllabus' Course Schedule (see info below).

Week 6 Assignments
Here are the Week 6 Discussion Board assignments, copied from the ENGL 2307 syllabus' Course Schedule (see info below).

Week 7 Assignments
Here are the Week 7 Discussion Board assignments, copied from the ENGL 2307 syllabus' Course Schedule (see info below).

Week 8 Assignment
Here is the Week 8 assignment, copied from the ENGL 2307 syllabus' Course Schedule (see info below).


ENGL 2311

ORIENTATION -- START HERE
ORIENTATION FOR DR. RAMOS’ NEW ENGL 2311 STUDENT– to be completed by the first day of class (JULY 11).
 
I. WELCOME
Welcome to English 2311: Technical and Business Writing.
IMPORTANT NOTE: This is NOT a self-paced class. You will have pre-set deadlines when to submit your assignments, as declared in the Syllabus' Course Schedule. Please manage your work/home/school time accordingly. Thanks.
 
II. OUR SYLLABUS & “Syllabus Acknowledgment”
1. Here’s a copy of the ENGL 2311 syllabus; click on the link and save it to your laptop, smartphone, and/or tablet:
2. PLEASE READ THE WHOLE SYLLABUS. It is ten pages of Arial 11 font print, so you may want to sip a big mug of your favorite beverage as you read it.
3. Pay close attention to the Course Schedule (it’s laid out as a weekly schedule of your tasks and assignments for this class) and the very last page of the syllabus.
4. Once you finished reading, please go to eCampus – and click the “Access My Courses Now” link button.
5. If you’re new to eCampus, follow the directions in the “I Need Help Signing In” link button” and then click the “Access My Courses Now” link button.
6. Log into eCampus.
7. In the far-left menu, click on Courses. You should see a display of your “Current Courses”. (If you don’t see anything, make sure that the “Filter” drop down menu is set to “All Courses.”) Find our ENGL 2311 course in the display and click it.
8. On the left-hand side menu of our ENGL 2311 course, click on Discussion Board.
9. Click on the phrase “Discussion Board Work” that’s next to the word bubble icon.
10. Click on the “Syllabus Acknowledgement” forum link.
11. Click on the “Create Thread” rectangle button.
12. You’ll see what looks like a new email message window. Type “Syllabus Acknowledgement” as the Message’s Subject.
13. In the Message box area, type “I have read the syllabus and agree to its terms and policies.”
14. Click on the black “Submit” button.
 
III. OUR CLASS’S ECAMPUS/ BLACKBOARD COURSE PAGE
1. Look at the left-hand side menu bar again. The menu options are in this order:
Learning Materials  a reminder that everything (including the free textbook) are in the syllabus as web links.
COURSE INFORMATION
Start Here  helpful tips of how to be successful taking Dallas College courses, especially online courses; a copy of the “ORIENTATION – START HERE” is here, too.
Syllabus & Calendar <-- link to save another copy of the syllabus.
Lessons/Assignments  where you submit assignments: “Discussion Board Work” and "Projects to Submit"
Check My Grades <-- where to check your grades
COMMUNICATION TOOLS
Announcements  the class page’s homepage, where I’ll post periodic announcements here, including reminders of the assignment for that week.
Email Instructor  my email address, office phone number, campus office location, and office hours.
Discussion Board <-- where you 1) post your “Syllabus Acknowledgment,” 2) post your "Discussion Responses" to assigned prompts, 3) post your "Collaborative Comments" to a classmate's "Discussion Responses," 4) post your Projects' first rough drafts, and 4) Peer Review classmates' first drafts of their Projects (if not done in a face-to-face class).
STUDENT RESOURCES
Technical Help <-- if you have technical difficulties with eCampus (aka Blackboard)
Student Services <-- where to get various services and resources as a Dallas College student
 
2. EXPLORE THE MENU OPTIONS IN ORDER. You might want to have another tasty beverage to sip as you explore.
3. Do "Discussion Response 1" and "Collaborative Comment 1" in Discussion Board. (DR1 and CC1 prompts are in the syllabus, page 6.) Don’t forget to click on the black Submit button when you’re done.
 
IV: YOUR ROUTINE IN THE COURSE
During the class term, your routine will fall into this pattern:
1. Read for any new info in Announcements.
2. Check the current week’s assignments in the Syllabus' "Course Schedule" and do any assignments listed, in the order that they're listed. ALL submission links found in Lessons/Assignments.
3. If needed, ask any question on the Discussion Board. Answer any classmate's question there, too.
4. Check your current grades in Check My Grades.
· Project Final Draft & Reflection assignments:
Blank areas means no grades/ no submitted assignments. Once you submit a Project Final Draft & Reflection, you’ll see a gold circle instead of a blank space. When the assignment’s graded, you'll see a number up to 100 (which is your grade).
· Discussion Board assignments:
     1) A Project's first draft and peer reviews are part of that Project's final grade. 

     2) Discussion Responses and Collaborative Comments -- once I see that you completed the assigned DRs and CCs, then I'll manually enter your DR and CC grades -- you'll see a number up to 100 for any assgined Discussion Responses and Collaborative Comments. NOTE: you will NOT see a gold circle for DR & CCs, but as long as you complete the DRs and CCs in the Discussion Board, then you're all good. 
· You may also see a blue caption balloon next to your number grade. Click on the balloon to see my grading comments.
5. Contact me with info from Email Instructor if you have a private question or concern that you need me to help you.
6. ONLY IF ECAMPUS/ BLACKBOARD IS DOWN or otherwise having problems, you can email me your assignment at rramos@dcccd.edu as a back-up measure. Put in the "Subject" field a) ENGL 2311-your section#, b) your last name, and c) a short subject title -- like "Project 2 Question" or "Upload Problem" -- so I know who and what I'm receiving. I get a LOT of work email, and I might lose your email if it’s not identified clearly in my cluttered inbox.
7. Review the "ORIENTATION--START HERE" in Start Here as needed.
 
V. CONCLUSION
I hope this Orientation has been helpful for you, and may the entire class have a fun and productive course term.

Week 1 Assignments
Here are the Week 1 assignments, copied from the syllabus' Course Schedule (see below). Keep note of these due dates:
· Monday, July 11 = Syllabus Acknowledgement, Discussion Response 1, and Collaborate Comment 1 (in Discussion Board)
· Tuesday, July 12 = Discussion Response 2 and Collaborative Comment 2 (in Discussion Board)
· Wednesday, July 13 = Discussion Responses 3 & 4, Collaborative Comments 3 & 4 (in Discussion Board)
· Friday, July 15 = Parts I, II & II of Project 1 (in Discussion Board)
P.S. As explained on page 3 in the syllabus -- write at least 100 words for each Discussion Response post; no word count for the Collaborative Comments.

How to Complete Parts I, II & III for Project 1 (Discussion Board)
· Once you complete DR 3 & 4 (and "reply" to a classmate's DR 3 & 4), then start on Parts I, II, and III of Project 1 (Resume and Cover Letter).
· Here are the items that you submit in the Discussion Board, "Prep for Project 1" forum (Parts I & II can be posted in 2-3 thread posts)
· Part I  -- A) printscreen/screenshot of the job posting (with any note of who the hiring persons are) & B) your first draft of your resume
· Part II -- your first draft of your cover letter
· Part III --  A) your "reply" to ONE classmate's resume and/or cover letter (provide any helpful feedback) & B) your answers to the Post-Review Questions on page 4.
· For more details, refer to pages 2, 3 & 4 in the "how to do Project 1" document.  Also, refer to the "Grading Rubrics" on pages 3 & 4 as a guide when you peer review a classmate's Resume and Cover Letter in the Discussion Board.
· The deadline to complete Parts I II & III for Project 1 is anytime Friday, July 15.
· Finally, I know that these tasks can feel overwhelming -- but follow each step of the process one step at a time (while keeping your momentum), and you'll do fine.
P.S. I don't assign peer review partners, as students find each others' peer reviewers based on replying to classmates' Discussion Responses. However, if it looks like someone hasn't been peer reviewed yet, then I'll ask one of you to volunteer to help so that nobody gets left out. Thanks,

Project 1's Grading Rubrics
For ease of viewing, I copied all of the Parts I-V grading rubrics from the Project 1 handout (see below). Here's the points breakdown, in relation to your Project 1 grade:
· 30/30 points = 100%
· 29/30 points =   97%
· 28/30 points =   94%
· 27/30 points =   90%
· 26/30 points =   87%
· 25/30 points =   84%
· 24/30 points =   80%
· 23/30 points =   77%
· 22/30 points =   74%
· 21/30 points =   70%
· 20/30 points =   67%
· 19/30 points =   64%
· 18/30 points =   60%
·   0/30 points =     0%
If you do your best to meet all of the grading rubrics, then you'll do fine for Project 1.

P.S. Reminder: the "Post-Review Questions" response in the Discussion Board are separate and different from the "Reflection" response that you submit with your final draft resumme and cover letter. Past students had confused the two(which hurt their Project 1 grade), so I want to prevent that mix-up. Thanks.
-------
IN DISCUSSION BOARD (DUE BY FRIDAY, JULY 15)
Part I: First Draft of Résumé = 4 points total
· 1 point = Job Posting: You turned in a job posting that is annotated with comments that analyze the audience.
· 3 points = Résumé: You turned in a 1-2 page rough draft resumé that: A) is organized into appropriate sections such as Education, Experience, Skills, etc. and B) uses vocabulary, messaging, and emphasis to match the audience indicated by the job posting. 
 
Part II: First Draft of Cover Letter = 5 points total
· 1 point = Addressee and Formatting: Your cover letter is addressed to an appropriate person or team. The cover letter is formatted like the examples shown in class [that is, in the Project 1 handout]
· 2 points = Match to the Job Posting: Your cover letter uses keywords or references to the hiring company or team's work to emphasize how your skills and experience match the job posting.
· 2 points = Highlight Your Best Qualifications: Your cover letter works as an introduction to your résumé, highlighting your best qualifications.
 
Part III: Peer Review = 5 points total
· 1 point = Active participation: You actively participate in the peer review session(s)
· 2 points = Feedback: You submitted written record of the feedback that you provided.
· 2 points = Post-Review Questions: You responded thoughtfully to the questions about the peer review process

IN LESSONS/ASSIGNMENTS -- "PROJECTS TO SUBMIT" (DUE BY MONDAY, JULY 18)
Part IV: Final Drafts of Résumé and Cover Letter  = 12 points total
· 2 points = Improvement: You addressed peer review comments and made significant improvements from your first draft to your final draft.
· 2 points = Audience Analysis: Your resumé and cover letter are written specifically for the audience indicated by the job posting. Your vocabulary, messaging, and points of emphasis are customized for this audience.
· 3 points = Résumé: Your resumé: A) contains the sections and content necessary to be a complete summary of your qualifications for the job, B) is organized in a manner that flows logically and matches the priorities of the job posting, and C) is only 1-2 pages long.
· 3 pointws = Cover Letter: Your cover letter: A) addresses the specific job qualifications in the job posting, B) is written for the audience indicated by the job posting, and C) is only 1 page long.
· 2 points = Organization and Design: Your resumé and cover letter are well organized and use designs that clearly communicate their structure
 
Part V: Reflection = 4 points total
· 4 points = Answering Questions: You answered all of the questions thoughtfully and explained how you grew as a writer, at least 300 words.

For Your Privacy: Have a Fake Address, Phone#, and Email for Resume and Cover Letter
Quick note: to keep your actual contact information private from your classmates in the Discussion Board, have a fake address, phone number, and email as your contact info in your cover letter and resume, like this:
123 Anywhere Street
City, State Zip Code
Country Name
Tel: 555-555-5555
Email: anybody@email.com

Week 2 Assignments
Here are the Week 2 assignments, copied from the syllabus' Course Schedule (see info below). Note these due dates:
· Monday, Juy 18 = Part IV and V of Project 1 in "Lessons/Assignments/ Projects to Submit" <-- your Final Draft of Resume & Cover Letter AND 300-word "Reflection" response.
· Tuesday, July 19 = Discussion Responses 5 & 6 and Collaborative Comments 5 & 6 in Discussion Board
· Wedneday, July 20 = Part I of Project 2 in Discussion Board
· Friday, July 22 = Parts II & III of Project 2 in Discussion Board
And yes -- these due dates do look overwhelming, but just take each assignment one-step-at-a-time and one-day-at-a-time, and you'll do fine.
P.S. Quick reminder: the Collaborative Comments DO NOT have a minimum word count, so don't stress too much about them -- short comments are fine! Thanks!

All Submitted Project 2's Graded, Per Project 2's Grading Rubrics
· Here are the grading rubrics for Project 2: Instructions, Parts I-V (see info below).
· Here is the points breakdown for your Project 2 grade:
· 30/30 points = 100%
· 29/30 points =   97%
· 28/30 points =   94%
· 27/30 points =   90%
· 26/30 points =   87%
· 25/30 points =   84%
· 24/30 points =   80%
· 23/30 points =   77%
· 22/30 points =   74%
· 21/30 points =   70%
· 20/30 points =   67%
· 19/30 points =   64%
· 18/30 points =   60%
·   0/30 points =     0%
· Parts I, II & III are always in the Discussion Board. Parts IV & V are always in the "Projects to Submit" link in "Lessons/Assignments".
· As long as you tried your best to meet the criteria, then you did fine. :)
--------------
Part I: Doc Plan -- due July 20
	Criteria
	Points

	Title and Summary: Your title and summary make clear the audience and the topic for your instructions.
	1 pt

	Outline: You give a high-level overview of the sections that your document will include.
	1 pt

	Deliverables and Schedule: You clearly list what you will do, the format you'll deliver it in, and when it will be complete.
	2 pt


Total: 4 Points
Part II: 1st Draft -- due July 22
	Criteria
	Points

	Title and Introduction: Your title and introduction make it clear what task the instructions describe.
	1 pt

	Audience: Your introduction makes the target audience clear.
	2 pt

	Steps: Your instructions have at least 5 steps.
	2 pt


Total: 5 Points
Part III: Peer Review (including response to "Post Review Questions") -- due July 22
	Criteria
	Points

	Active participation: You actively participate in the peer review session(s).
	2 pts

	Post-Review Questions: You responded thoughtfully to the questions about the peer review process.
	3 pts


Total: 5 Points
Part IV: Final Draft -- due July 25
	Criteria
	Points

	Improvement: You addressed peer review comments and made significant improvements from your first draft to your final draft
	3 pts

	Completion: Your instructions are complete and document the whole task. The instructions have an introduction, a list of pre-requisites or required materials, and at least 10 steps.
	3pts

	Audience Analysis: Your instructions use appropriate vocabulary, are appropriately complex, and appropriately address the motivations of your audience.
	2 pts

	Procedural Rhetoric: Your instructions follow best practices for writing tasks, including using active verbs in the imperative mood, sizing steps correctly for your audience, and differentiating user steps from system feedback.
	2 pts

	Style: You have made an effort to proofread your instructions and to conform to the GNOME style guide. Your instructions do not necessarily have to be perfect, but they should be much more polished than an early draft.
	2 pts


Total: 12 Points
Part V: Reflection -- due July 25
	Criteria
	Points

	Answering Questions: You answered all of the questions thoughtfully and explained how you grew as a writer (in 300 words).
	4 pts


Total: 4 points

Answering the Post-Review Questions
Just like with the previous project, some folks may not have gotten an actual classmate to provide feedback to his/her doc plan and/or first draft instructions -- but they DID have someone in their personal network -- of family, friends, co-workers, in-person classmates in other classes, and so on -- who gave helpful advice. If that's you, then please have that as part of your answer for the "A" question.
P.S. Please note that you still need to peer review a fellow ENGL 2311 classmate's draft (even if your peer reviewer was someone other than a fellow ENGL 2311 classmate). Doing so gives the answers to questions B, C & D.
-------------
Project 2, Part III:
“Post-Review Questions”
· 
A. 
A. What was the most useful feedback that you received during the peer review process? How will you change your instructions based on that feedback?
B. What did you learn by talking with your peers about your doc plan and first draft?
C. What did you do or say during the peer review process that you think helped your peers the most?
D. What will you change about how you give or receive feedback during the next peer review?

Week 3 Assignments
Here are the Week 3 assignments, copied from the syllabus' Course Schedule (see info below). Note these due dates for these Discussion Board assignments:
· Monday, July 25 = Parts IV & V for Project 2 
· Wednesday, July 27 = Discussion Responses 7, 8 & 9; Collaborative Comments 7, 8 & 9
· Friday, July 29 = Part I for Project 3

What Your Final Draft "Instructions" Should Have to Meet Word Count
Project 2's Part IV (final draft of your Instructions) and Part V (response to the "Reflection" questions") are due today in "Projects to Submit" found in "Lessons/Assignments".
Just a quick reminder about the Instructions: on the bottom of page 1 and top of page 2 are bulleted elements of what your Instructions should have (copied below). Please check your final draft Instructions to make sure that you have those elements (which will help you meet the word count, by the way).
-----
Your Instructions assignment should be about 800 - 1500 words, have at least 10 appropriately sized steps (which might vary widely based on your number of sub-steps), and include the following elements:
· 
· A descriptive title that uses a "How to..." or gerund format
· A short but informative introduction that provides context about the task and indicates the target audience
· If necessary, a list or explanation of prerequisites
· Numbered steps, written in imperative mood. If necessary, steps can be organized into top-level steps with sub-steps.
· As appropriate, feedback statements and cues to help your audience know that they are on the right track.

Reminder: Assignments Due for July 27 & 29
Just a quick reminder of the Discussion Board assignments -- after completing Project 2 -- that are due tomorrow (Wednesday) and this coming Friday:
· Wednesday, July 27 = Discussion Responses 7, 8 & 9; Collaborative Comments 7, 8 & 9
· Friday, July 29 = Part I for Project 3

Project 3 Due Dates (Parts I, II, III, IV & V)
Project 3 is the most "technical" of the projects for this class because of its strict information organizational structure and required research. Therefore, the due dates for the Parts I-V are spread out this week and next week, to provide more time to work on the parts:
· Friday, July 29       = Part I: 1st Draft of Technical Report <-- in Discussion Board
· Monday, August 1 = Part II: Peer Review and Post-Review Questions; Part III: 1st Draft of Business Email <-- in Discussion Board
· Friday, August 5    = Part IV: Final Draft of Technical Report and Business Email; Part V: Reflection response <-- in "Lessons/Assignments", "Projects to Submit" link

Week 4 Assignments
Here are the Week 4 assignments, copied from the syllabus' Course Schedule (see below). They are all tasks to complete Project 3. Note these dates:
· Monday, August 1 = Parts II & III of Project 3 due in Discussion Board.
· Wednesday, August 3 = deadline to drop any Dallas College Summer II course (including this one) -- recommended if you are unable to complete the course and/or failing the course. NOTE: This ENGL 2311 course ends on August 10, 11am, when all assignment submission links disappear.
· Friday, August 5 = Parts IV & V of Project 3 due in the "Projects to Submit" link in "Lessons/Assignments".

Project 3's Grading Rubrics
· Here are the grading rubrics for Project 3: Technical Report & Business Email, Parts I-V (see info below).
· Remember: 30 points = 100%.
· Project 3 is the LAST major assignment of this course; it is worth 30% of your final course grade.
· As long as you try your best to meet the Project 3 criteria, then you'll do fine.
P.S. REMINDER: Part II's "Post Review Questions" (in Discussion Board) and Part V's "Reflection" (submitted with your final draft) are different prompts.
-----------

Part I = due Friday, July 29
Grading Rubric for First Draft: Technical Report
 
	Criteria
	Points

	Title and Introduction: Your first draft has a descriptive title and introduction.
	1 pt

	Outline of Sections: Your first draft outlines the sections that you plan to include.
	1 pt

	Drafted Sections: Your first draft has a substantial start (at least a few paragraphs) for at least two sections in addition to the introduction.
	1 pt

	Plan: Your first draft includes a section that explains your plan--your specific research angle--for your technical report
	1 pt


Total: 4 Points

Part II = due Monday, August 1
Grading Rubric for Peer Review: Technical Report
 
	Criteria
	Points

	Active participation: You actively participate in the peer review session(s).
	2 pts

	Reflection Questions: You responded thoughtfully to the questions about the peer review process.
	3 pts


Total: 5 Points

Part III = due Monday, August 1
Grading Rubric Business Email: First Draft
 
	Criteria
	Points

	Subject Title: Your subject title makes clear the topic and the purpose of your email.
	1 pt

	Summary and Highlights: Your email summarizes and highlight key points from the report, tailored for the motivations and expertise of your audience.
	1 pt

	Call to Action: Your email makes it clear to the reader what you need them to do and when you need them to do it by.
	1 pt


Total: 3 Points

Part IV = due Friday, August 5
Grading Rubric for Final Draft: Technical Report and Business Email
 
	Criteria
	Points

	Improvement: Your technical report final draft addresses comments from peer reviewers and shows significant improvement over the first draft.
	2 pts

	Audience Analysis: Your technical report uses appropriate vocabulary, is appropriately complex, and appropriately address the motivations of your audience. Your business email directly addresses your audience.
	2 pts

	Completion: Your technical report includes all necessary sections to be considered complete. Your business email includes all necessary information to be considered complete.
	3 pts

	Structure and Organization: Your technical report uses sections with clear headings (and possibly subheadings) to organize your content. The sections have the right type of content. For example, the Methods section does not list recommendations.
	3 pts

	Executive Summary: Your executive summary covers the most important aspects of your technical report for people who do not have time to read the whole report.
	1 pts

	Polish and Professionalism: You have made an effort to proofread your technical report and business email. They do not necessarily have to be perfect, but they should be much more polished than an early draft and use a professional style and tone.
	3 pts


Total: 14 Points

Part V = due Friday, August 5
Grading Rubric: Reflection
 
	Criteria
	Points

	Answering Questions: You answered all of the questions thoughtfully and explained how you grew as a writer, at least 300 words.
 
	4 pts


Total: 4 Points

Week 5 Assignments = DR10 & CC10
· Here we are -- the last few days of ENGL 2311-73740. The assignments for this short Week 5 is finishing the last Discussion Response and last Collaborative Comment (see info below).
· I should have all Project 3's graded by end of tomorrow.
· Note that since we DO NOT have a Final Exam, then the last day of this class is Wednesday.

Final Letter Grades in eConnect NOW
· I graded all submitted Project 3's, DR10's, and CC10's.
· I also graded any submitted late work for a LATE GRADE.
· Then I entered everyone's "Final Letter Grade" in "My Grades." 
· The "Final Letter Grade" that you see in your "My Grades"  for ENGL 2311-73740 is what I just submitted in eConnect a few minutes ago. WE ARE DONE!



ENGL 2332

ENGL 2332 Syllabus Acknowledgment
Just a quick announcement that our ENGL 2332 eCampus website is now available. Please log into eCampus, click into the ENGL 2332 (World Literature I)  course site, and get a copy of your syllabus, using the left-hand menu buttons, or just get a copy here.
As you'll see on the syllabus, there are no books to buy. Therefore, everything will be either through the web or a handout that I provide to you (primarily as web links IN THE SYLLABUS).
At the end of the syllabus will be instructions to post your Syllabus Acknowledgment in our site's Discussion Board (in the left-hand menu area).
1) Click the Discussion Board menu link,
2) click the "Syllabus Acknowledgment" forum link,
3) click on the "Create Thread" to open a "comment" window,
4) type in your "Syllabus Acknowledgment" statement, and
5) click the "Submit" button.

Now I know that you have seen the syllabus. :)

ORIENTATION -- START HERE
ORIENTATION FOR DR. RAMOS’ NEW ENGL 2332 STUDENT– to be completed by the first day of class.
 
I. WELCOME
Welcome to English 2332: World Literature I.
IMPORTANT NOTE: This is NOT a self-paced class. You will have pre-set deadlines when to submit your assignments, as declared in the Syllabus' Course Schedule. Please manage your work/home/school time accordingly. Thanks.
 
II. OUR SYLLABUS & “Syllabus Acknowledgment”
1. Here’s a copy of the ENGL 2332 syllabus; click on the link and save it to your laptop, smartphone, and/or tablet:
2. PLEASE READ THE WHOLE SYLLABUS. It is eleven pages of Arial 11 font print, so you may want to sip a big mug of your favorite beverage as you read it.
3. Pay close attention to the Course Schedule (it’s laid out as a weekly schedule of your tasks and assignments for this class) and the very last page of the syllabus.
4. Once you finished reading, please go to eCampus – and click the “Access My Courses Now” link button.
5. If you’re new to eCampus, follow the directions in the “I Need Help Signing In” link button” and then click the “Access My Courses Now” link button.
6. Log into eCampus.
7. In the far-left menu, click on Courses. You should see a display of your “Current Courses”. (If you don’t see anything, make sure that the “Filter” drop down menu is set to “All Courses.”) Find our ENGL 2332 course in the display and click it.
8. On the left-hand side menu of our ENGL 2332 course, click on Discussion Board.
9. Click on the phrase “Discussion Board Work” that’s next to the word bubble icon.
10. Click on the “Syllabus Acknowledgement” forum link.
11. Click on the “Create Thread” rectangle button.
12. You’ll see what looks like a new email message window. Type “Syllabus Acknowledgement” as the Message’s Subject.
13. In the Message box area, type “I have read the syllabus and agree to its terms and policies.”
14. Click on the black “Submit” button.
 
III. OUR CLASS’S ECAMPUS/ BLACKBOARD COURSE PAGE
1. Look at the left-hand side menu bar again. The menu options are in this order:
Learning Materials <-- a reminder that everything (including the free textbook) are in the syllabus as web links.
COURSE INFORMATION 
Start Here <-- helpful tips of how to be successful taking Dallas College courses, especially online courses; a copy of the “ORIENTATION – START HERE” is here, too.
Syllabus & Calendar <-- link to save another copy of the syllabus.
Lessons/Assignments <-- where you take and/or submit assignments: "Reading Journals", “Quizzes”, “Discussion Board Work,” and "Capstone Paper".
Check My Grades <-- where to check your grades
COMMUNICATION TOOLS
Announcements <-- the class page’s homepage, where I’ll post periodic announcements here, including reminders of the assignment for that week.
Email Instructor <-- my email address, office phone number, campus office location, and office hours.
Discussion Board <-- where you 1) post your “Syllabus Acknowledgment,” 2) post your responses to assigned Unit readings (Discussion Prompts), 3) respond to a classmate's responses (Classmate Comments), 4) post your Capstone Paper's outline & rough draft, and 5) peer review a classmate's Capstone Paper outline and rough draft.
STUDENT RESOURCES
Technical Help <-- if you have technical difficulties with eCampus (aka Blackboard)
Student Services <-- where to get various services and resources as a Dallas College student
2. EXPLORE THE MENU OPTIONS IN ORDER. You might want to have another tasty beverage to sip as you explore.
IV: YOUR ROUTINE IN THE COURSE
During the class term, your routine will fall into this pattern:
1. Read for any new info in Announcements.
2. Check the current week’s assignments in the Syllabus' "Course Schedule" and do any assignments listed, in the order that they're listed. ALL submission links found in Lessons/Assignments.
3. If needed, ask any question on the Discussion Board. Answer any classmate's question there, too.
4. Check your current grades in Check My Grades.
· Blank areas means no grades/ no submitted assignments. Once you submit an assignment like a Reading Journal or the Capstone Paper, you’ll see a gold circle instead of a blank space. When the assignment’s graded, you'll see a number up to 100 (which is your grade).
· For Discussion Board Work (Discussion Prompts and Classmate Comments), I'll check your progress in the Discussion Board and manually key in your grade.
· You may also see a blue caption balloon next to your number grade. Click on the balloon to see my grading comments.
5. Contact me with info from Email Instructor if you have a private question or concern that you need me to help you.
6. ONLY IF ECAMPUS/ BLACKBOARD IS DOWN or otherwise having problems, you can email me your assignment at rramos@dallascollege.edu as a back-up measure. Put in the "Subject" field a) ENGL 2332-your section#, b) your last name, and c) a short subject title -- like "Discussion Prompt question" or "Upload Problem" -- so I know who and what I'm receiving. I get a LOT of work email, and I might lose your email if it’s not identified clearly in my cluttered inbox.
7. Review the "ORIENTATION--START HERE" in Start Here as needed.
 
V. CONCLUSION
I hope this Orientation has been helpful for you, and may the entire class have a fun and productive course term.

Week 1 Assignments -- with Update about the Reading Journal!
Here are the Week 1 assignments, copied from the ENGL 2332 syllabus' Course Schedule (see info below). Complete them one at a time, in the order that they are listed, so that you don't feel overwhelmed this week.
P.S. After you answer all 16 prompts for Unit I Reading Journal, you should have at least 300 words total.  The Reading Journal is NOT an essay -- think of it as a reading diary so that you remember enough of what you just read. So provide short answers for each numbered prompt (about 20 words per prompt since you have 16 prompts).

Week 2 Assignments
Here are the Week 2 assignments, from the syllabus' Course Schedule (see info below). Please note these due dates:
· Monday, Oct 24 = Unit I Quiz
· Wednesday, Oct 26 = Unit I Discussion Prompts (these are DIFFERENT from the Unit I Reading Journal, which was due this past Saturday, Oct 22)
· Thursday, Oct 27 = Unit I Classmate Comments
In other words, we'll finish all work for Homer's The Odyssey by this coming Thursday.

Week 3 Assignments
Here are the Week 3 assignments, copied from the syllabus' Course Schedule (see info below). We will finish all Unit II assignments by the end of this week.
P.S. Reminder: the blue links are linked to the actual questions for the Reading Journal and Discussion Prompts assignments.

Week 4 & 5 Assignments -- with Added Capstone Paper Info
· Here are the Weeks 4 & 5 assignments, from the syllabus' Course Schedule (see info below). As usual, complete them in the order that they are listed.
· I'm putting Weeks 4 & 5 together, as some folks may be behind on completing all of the assignments for Unit III (Shakespeare's Hamlet).
· With Unit III completed, we'll start working on your Capstone Paper, which is worth 35% of your ENGL 2332-41301, for Weeks 6 & 7. (I'll announce more info about the Capstone Paper once enough folks complete Unit III's assignments -- I don't want to overwhelm folks with too much info too early. However, you can see that info on pages 9-10 in the syllabus if you've completed everything.)
· Remember: click on the blue links, which will give you the actual questions for the Reading Journal and Discussion Prompts assignments.

P.S. As of November 13, you should have completed these assignments (as reflected in number grades in your "My Grades"). If you're behind, please catch up -- thanks,
· Unit I Reading Journal (Homer's The Odyssey)
· Unit I Quiz
· Unit I Discussion Prompts
· Unit I Classmate Comments
· Unit II Reading Journal (Beowulf)
· Unit II Quiz
· Unit II Discussion Prompts
· Unit II Classmate Comments
· Unit III Reading Journal (Shakespeare's Hamlet)

Week 6 Assignments = Tasks towards the Capstone Paper
For Week 6, you'll be starting on your Capstone Paper.

I. The Capstone Paper's description is on page 4 in the syllabus:
Capstone Paper: 
at least 1000-word comparative analysis essay, using at least one of the Unit readings, to explain any thematic or character-based topic discussed in the Discussion Board.
· 
· Capstone Paper Model
· outline, rough draft, and peer review in Discussion Board
· MLA Style Final Draft written in Edited American English -- https://owl.purdue.edu/owl/general_writing/the_writing_process/proofreading/proofreading_for_errors.html (with Unit reading documented with in-text citations and Work Cited page) submitted as one DOCX or PDF file in “Lessons/Assignments.”
II. The Capstone Paper's topics:
Any of your Unit Discussion Prompts and/or your Classmate Comments are topics for your Capstone Paper -- including combining similar Discussion Prompts, like analyzing one character, comparing/contrasting two characters or two Unit readings, or even explaining types of something (like the roles of women, the role of religion, the roles of men) across all three Unit readings. Here's the recap from the end of Week 5's assignments:
STUDY:
· 
· Read Purdue OWL’s “Writing about Literature” and “Writing about World Literature”
· Read Capstone Model.
 
CAPSTONE PAPER:
Brainstorm an analytical (thematic or character-based) topic, based on an of your Discussion Prompts and/or Classmate Comments.


III. Drafting:
The step-by-step directions on how to write the Capstone Paper is on pages 9 & 10 in the syllabus for Week 6 (see info below). If you haven't written a 1000-word essay in a while, then here are the suggested paragraph-by-paragraph word counts (for a 5-paragraph essay):
· 100 words = Intro paragraph, starting with a "hook" sentence, then continuing with 2-3 sentences, ending with Thesis statement
· 270 words = Body paragraph 1, starting with Topic Sentence, then continuing with 5-10 sentences supporting examples
· 270 words = Body paragraph 2, starting with Topic Sentence, then continuing with 5-10 sentences supporting examples
· 270 words = Body paragraph 3, starting with Topic Sentence, then 5-10 continuing with sentences supporting examples
· 100 words = Conclusion paragraph, starting with restated Thesis statement, then continuing with 2-3 sentences, ending with strong closure.
For folks who struggle with drafting paragraphs, you can check out my writing handbook, Structures, pages 21-25. For folks who need a review about in-text citations and Work Cited format to cite your examples, check out pages 17-18 in that handbook. Also, see pages 61-66 for a past ENGL 2332 student's Capstone Paper as an additional Capstone Paper model.

IV. Important dates:
Everything we've been doing for the past five weeks has been in preparation for this Capstone Paper. If you've completed all of the Unit assignments (Units I, II & III), then you have a strong foundation from which you can develop topics and pull Unit reading examples for your Capstone Paper. If you're behind, then catch up. Otherwise, you may choose to drop this class by this coming Wednesday, Nov 23.
For Capstone Paper due dates, here they are:
· Outline & Rough Draft (no word count on Rough Draft)  = due Nov 26 in Discussion Board

· Peer Review of a classmate's outline/ rough draft = due anytime before Dec 3 in Discussion Board <-- more info on that later for Week 7

· Final Draft = due Dec 3 in "Lessons/Assignments"
This course does NOT have Final Exam, so let's finish the class strong with a good Capstone Paper.

Dr. Ramos' Capstone Paper Grading Rubric & Peer Review Guide
· Here's my Capstone Paper grading rubric (see detailed info below).
· Use it as a checklist for yourself to maximize the best grade for your Capstone Paper (especially since the Capstone Paper is worth 35% of your final ENGL 2332 course grade).
· Note: Click on the blue-linked "Peer review" below when you're ready to "reply" in the Discussion to a classmate with helpful feedback on that classmate's outline/rough draft.
--------------
ENGL 2000-level: Capstone Paper Grading Rubric
 
Did the Writer Follow the Writing Process?
 
* 5 points: Outline & Rough Draft in the Discussion Board
* 5 points: Peer review done in the Discussion Board
 
Did the Writer Achieve the Final Product?
FINAL DRAFT 9-Part Criteria:
 
* 5 points:
1) The Introduction paragraph ends with your THESIS Statement:
Does the Thesis Statement accurately identify your opinion on a topic based on any of the Discussion Board assignments? <-- THIS SHOULD NOT BE A "QUOTE" NOR A QUESTION.
 
* 20 points:
2) Is it an Essay (Intro paragraph, Body paragraphs, Conclusion paragraph)? ALSO, Essay is an analysis essay with at least THREE REASONS, following the Capstone Paper Generic Outline. So, are your body paragraphs in the correct STRUCTURE, and do each body paragraph have the required information in the correct structure order – Reason 1 with Reading Examples, Reason 2 with Reading Examples, Reason 3 with Reading Examples?
 
Introduction paragraph leading to your Thesis Statement:
A. Give brief summary of the reading(s) here --- NAME DROP the source(s) name as in-text citation (either Homer, Beowulf, or Shakespeare).
B. Ask a question.
C. Your Thesis Statement becomes the answer to that question, with your “at least 3 points” – that is, your three reasons for your Thesis Statement.
 
I. Topic sentence: Reason 1
•  Support with examples from the reading(s)
•  If the body paragraph is VERY LONG, then separate the examples into their own body paragraphs.
 
II. Topic sentence: Reason 2 
•  Support with examples from the reading(s)
•  If the body paragraph is VERY LONG, then separate the examples into their own body paragraphs.
 
III. Topic sentence: Reason 3 
•  Support with examples from the reading(s)
•  If the body paragraph is VERY LONG, then separate the examples into their own body paragraphs.
 
Conclusion paragraph:
Restate Thesis, restate any key points, end with strong concluding statement – like a recommendation, a pithy quote, etc.
 
* 10 points:
3) The paragraphs of the Essay need to total at least 1000 words. So, does the final draft meet WORD COUNT?
 
* 10 points:
4) All the DETAILS (reasons and evidence) should support the Thesis. So, do all the details support that Thesis, or are there details that digress from the Thesis and therefore need to be deleted and replaced? Is each piece of evidence (the examples) SPECIFIC and CONCRETE (that is, are there names of places, persons, and so on)?
 
NOTE: For any source used in a body paragraph (that is, anywhere you use OUTSIDE EVIDENCE in a body paragraph), are the sourced details relevant to the topic sentence, EMBEDDED correctly, and have a corresponding analysis/commentary? 
 
1. Your Topic Sentence. <-- THIS SHOULD NOT BE A "QUOTE" NOR A QUESTION.
2. Your explanation of what that topic sentence means (optional)
3. Example pulled from a source -- supporting your Topic Sentence -- either “Quoted,” paraphrased, or summarized – with in-text citation: a) Beginning ID tag of name or title and/or b) parentheses at the end (more info in MLA chapter).
4. If you have more than one example, have transitions between examples – Also, In addition, Next, Or, However, On the other hand
5. End your body paragraph with an explanation of what these examples add to our understanding of the Thesis.
 
* 10 points:
5) Are there any errors in GRAMMAR, like run-ons and fragments?
 
* 10 points: 
6) Are there any errors in MECHANICS, like incorrect punctuation (especially comma use), capitalization, and number use? NOTE: Dr. Ramos follows Purdue OWL's mechanics information.
 
 
* 10 points:
7) Are there any errors in DICTION, like incorrect word choice (like its vs its, there vs. their, definitely vs defiantly, slang words), deficient transition words (that is, the essay sounds very choppy and disjointed, like a robot speaking), use of "you" in the body paragraphs, awkward phrasing, confused words, awkward phrasing, repetitive word use, and/or too-casual/informal slang/idioms?
NOTE: Dr. Ramos DOES ALLOW careful use of "I", "we", and "our" in your essay. JUST NOT "YOU" IN THE BODY PARAGRAPHS.
 
 * 10 points:
8) Is there at least ONE Unit reading SOURCE paraphrased or "quoted" ANYWHERE in the Essay, and are its MLA documentation complete and correct (in-text citation and Work Cited entry), including hanging indentation and double-spacing of the Work Cited list?
 
Homer. The Odyssey Abridged. Translated by Ian Johnston, 2012, Rowena’s World, 2018, rowenasworld.org/syllabi/ENGL2332/odysseyabridged.pdf
Beowulf. Translated by Seamus Heaney, 1999, Rowena’s World, 2022, rowenasworld.org/syllabi/ENGL2332/Beowulf-translatedHeaney.pdf
Shakespeare, William. Hamlet. EMC Masterpiece Series, 1998, Rowena’s World, 2022, rowenasworld.org/syllabi/ENGL2332/Hamlet.pdf
  
* 5 points:
9) Are there any errors in MLA MANUSCRIPT style (that is, paper format) -- corner page numbering, header placement, essay title placement, paragraph indentation, double-space line spacing, AND no extra spaces between header, essay title, and paragraphs?
 
NOTE 1: Everyone should use the "MLA Final Draft Template to use" Word document file for your final drafts since I've done the correct MLA manuscript formatting for you. 
 
NOTE 2: If you want to learn MLA manuscript formatting from a blank Word document, then here’s a YouTube tutorial video: https://youtu.be/nKtHQMecdew
 ________________________
Grand Total: 100 points

Week 7 Assignment: Finish Capstone Paper
For Week 7, you'll be finishing your Capstone Paper. I'll re-send all of last week's announcements with Capstone Paper information so that it refreshes in your email inbox today.

Week 8: NO FINAL EXAM
· Week 8 is Dallas College's Final Exams Week. Since this class does NOT have a final exam, then we are DONE.
· However, if folks have missing past assignments, then they have until Tuesday, December 6, by 11am (yes, IN THE MORNING) to submit their missing assignments for a late grade. After that day AND time, all submission links disappear. 
P.S. I'll email everyone when I'm finished grading Capstone Papers -- soon!

All Submitted Capstone Papers Graded
· Just a quick note that I just finished grading all submitted Capstone Papers AND entered your "Final Letter Grade" in your "My Grades" gradebook in eCampus.
· If you are NOT missing any past assigments -- that is, you have NO grades of  "0" in your "My Grades" -- then you are DONE
· However, if you ARE missing past assignments -- which includes your Capstone Paper if you didn't submit it this past Saturday -- then you have until tomorrow, Dec 6, by 11am IN THE MORNING, to submit them for late grades. (Doing so will hopefully raise your failing grade to passing ENG: 2332-41301.)

Final Letter Grade in eConnect NOW
· As mentioned in an earlier emailed announcement post, I graded all submitted Capstone Papers, using the Capstone Paper grading rubric (pages 14-16) to give your grading feedback in the "blue" caption balloon next to your Capstone Paper grade in "My Grades" in our eCampus course page. (NOTE -- since I fast-graded your Capstone Paper, the grade is actually HIGHER than if I had edited it since I don't catch every single error.)
· I also graded any submitted late work for a LATE GRADE.
· Then I entered everyone's "Final Letter Grade" in "My Grades." 
· The "Final Letter Grade" that you see in your "My Grades"  for ENGL 2332-41301 is what I just submitted in eConnect three minutes ago. WE ARE DONE!
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